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Medication Receiving Process: ScanCast™ RR020084  

with Verify on Receipt™  
Standard Operating Procedure 

 

Purpose: This procedure demonstrates how to use ScanCast RR020084 with ConsortiEX Verify on Receipt 
(VOR) using ConsortiEX’s ScanCast to minimize redundant scanning. 
 
Note: It is the user responsibility to monitor each integrated application during ScanCast enabled 
Scanning for correct operation, use at your own risk, warranty does not include correct operation but 
does include best effort to remedy what can be corrected. 
 
This is a template and is meant to be tailored to your location’s specific needs. Please make updates to 

language, add more specific details and references, and include screenshots if desired. 

Integrations are not verified by the integration company. Operation may change if integration application 
is updated, integrations are not verified by the integration company making the changes. 

Procedure:  

Setup (Upon daily delivery):  

1. On designated computer, login to ConsortiEX Verify on Receipt 

a. Select ‘Site’ 

b. Select ‘Receiving Tab’ 

2. Upon daily delivery sort all totes and boxes into separate areas by PO.  

3. On designated computer, login to the vendor portal  

a. Navigate to PO list screen. 

Process: 

A. Totes – (Repeat until all totes are processed) 

1. Scan tote outside label 1D barcode starting with (00) 

2. Confirm Verify on Receipt screen updated to list container contents. 

3. Repeat until all products have been scanned for this container. 

a. Separate all products into like items 

b. Scan the 2D barcode of the first product. 

c. Continue scanning all like items then scan ‘Quantity’ action barcode to finalize 

and output into the vendor portal window. 

 

 

RR020084 

Quantity 
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d. Scan ‘Confirm’ 

 

 

RR020084 

Confirm 

 

 

e. When rescanning multiples of the same item, must verify that the quantity is 

correct because rescans will cause duplicate scans 

f. Scan the next product’s 2D barcode. 

g. Continue scanning all like items then scan ‘Quantity’ action barcode to finalize 

and output into the vendor portal window. 

 

 

RR020084 

Quantity 

 

 

h. Scan ‘Confirm’ 

 

 

RR020084 

Confirm 

 

i. Continue scanning until all items have been received 

j. Scan ConsortiEX ‘Accept Container’ action barcode. 

 

 

ConsortiEX 

Accept Container 

 

 
4.  
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B. Homogenous Containers – (Boxes with one 2D barcode and (2) 1D barcode outside labels) 

(Repeat until all totes are processed) 

1. Scan Container case outside 1D label starting with (00) 

2. Confirm Verify on Receipt screen updated to list container contents screen. 

3. Read ConsortiEX screen for the Expected Quantity field. 

4. If the Quantity field is ‘1’ scan the 2D barcode on the outside of the box 

5. If the Quantity is more than 1 then scan each of the two 1D barcodes 

6. Scan ConsortiEX ‘Accept Container’ action barcode. 

7.  

 

ConsortiEX 

Accept Container 

 

 
8.  

C. Once all items have been received for the day, scan ‘Send to Queue’ 

 

 

RR020084 

Send to Queue 

 

 

D. Dialogue box will open, check and verify the information. Scan ‘Confirm’ to close the 

dialogue box and check no more items 

 

 

RR020084 

Confirm 

 

 

 

 

 

E. Scan ‘Confirm’ once again to finalize the process 
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